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0 3al[UTe MEePCOHATbHBIX JAHHBIX
MYHUIIUNAJIBHOT0 ABTOHOMHOTI0 00111€00pa30BaTEeIbHOI0 YUpeKIeHUs
«Cpennsist 001eo0pazoBarejbHas MKOJa Ne 5»

1. Oo6wue nonorcenusn

1.1.Hacrosiee IlonoxeHwe o 3ammre MEpCOHANBHBIX JaHHBIX (nanee — IlomoxkeHwue)
MYHUIMIIATBHOTO ~ aBTOHOMHOI'O  00I1€00pa30BaTeIbHOIO  YUPEKACHUS «Cpennss
oOmieoOpazoBarenpHas mkosa Ne 5» (nanee - OY) pazpaborano B coorBeTcTBUU ¢ KoHcTuTymen
Poccuiickoit ®epepaumu, TpyaoBeim koaekcoMm Poccuiickon ®enepanuu, ['paxkmaHckum
kozaekcoM Poccuiickoit @eneparu, OenepaibabiM 3akoHOM 0T 27.07.2006 rona Ne 149-d3 «O6
uHbopMaIK, WHPOPMAIIMOHHBIX TEXHOJOTUSX W O 3amuTte uHbopMarmny, DeaepalibHbIM
3akoHOM 0T 27.07.2006 toma Ne 152-®3 «O mepcoHanbHBIX MaHHBIX» (C M3MEHEHUSIMH W
nonoiaHeHusiMu) , GeaepanbHbiM 3akoHOM OT 29.12.2012 rona Ne 273-d3 «O6 obpazoBaHUM B
Poccuiickoit @enepauum» B LENAX  ONpeAeTeHUs nopsaka oOpaboTku (moiydeHus, cOopa,
UCIOJb30BAHUS, MEPEJaud, XpaHEHWs] W 3allUThl) MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB H
OOy4aronMXcs U TapaHTHH UX KOH(PHUIEHIMAIBHOCTH, a TAK)KE YCTAHOBJIEHUS OTBETCTBEHHOCTHU
JTOJDKHOCTHBIX JIMI, MUMEIOMIMX JOCTYN K IEPCOHAIBHBIM JIaHHBIM YKa3aHHBIX KaTeropui, 3a
HEBBINOJIHEHUE TPEOOBAHUN HOPM, PETYIMPYIOMUX 00pabOTKy M 3aIIUTy EPCOHATBHBIX JAHHBIX.
1.2.Tlonq TmepcoHATHHBIMU JaHHBIMH PAOOTHUKA TMOHWMAETCS WHGOpMAIHs, Kacaromascs
KOHKpETHOro  paOOTHHMKA, HeoOxoauMmasi omeparopy (pykoBogutemo OY u  (wim)
YIOJIHOMOYEHHOMY WM JIMILYy) B CBSI3U C TPYAOBBIMU OTHOIIICHUSIMH, BO3ZHUKAIOIIMMH MEXITY
paboTHUKOM U paboToaareneM (pykoBoaureiem OY).

1.3.Tlon mepcoHaTBHBIMH JAHHBIMUA OOYYAIOIIETOCs TOHUMAeTCsT WHGOpMaLUs, Kacaromasics
KOHKpPETHOTO  ydamierocs, HeoOxomumas onepatopy (pykoBogutento OY  u  (uim)
YIIOJIHOMOYEHHOMY WM JIMILY) B CBSI3U C OTHOIICHUSMH, BO3HUKAIOIIUMHU MEXKIY POAUTEISIMU
(3aKOHHBIMHU TIpeICTaBUTENSIMU ) oOy4arorierocst u OVY.

1.4.06paboTka TEPCOHAIBHBIX JIaHHBIX — JIIOOBbIC JEUCTBUA (OMepair) UM COBOKYMHOCTh
neicTBusa (omepanuii), COBEpUIAEMbIX C MCIOJIB30BAHMEM CPEACTB aBTOMAaTH3alUMK WM 0e3
UCIIOJIb30BAaHUSI TaKUX CPEACTB C TNEPCOHAJIBHBIMU JAHHBIMU, BKJIOYas cOOp, 3alluCh,
CUCTEMAaTH3allMI0, HAKOIUJIEHUWE, XpaHEHHe, YyTOuHeHHe (OOHOBJIEHHE, W3MEHEHUE),
UCIIOJIb30BAaHUE, pacnpocTpaHeHue (B TOM 4Hucie Mepeaady), o0e3nnunBanme, 0J0KUpOBaHKE,
YHUUYTOKEHUE MTEPCOHATBHBIX JIAHHBIX.

1.5.KonpuneHmmaaibHOCTh MEPCOHAIBHBIX JAaHHBIX - 00S3aTeIbHOE IS COONIOACHUS
Ha3HAYEHHOTO OTBETCTBEHHOTO JIMIA, IOJYYHMBIIETO JOCTYN K TIEPCOHAIBHBIM JaHHBIM
CyOBEKTOB TMEPCOHAIBHBIX JaHHBIX, TPEOOBaHWE HE JOMYCKAaTh HMX pPaCHpOCTpaHEHHs Oe3
corjacusi CyObeKTa MepCOHANTBHBIX JAHHBIX WIJIM MHOTO 3aKOHHOTO OCHOBAHUSI.
1.6.PactipocTpaneHue TEpPCOHANBHBIX JAaHHBIX - JCHCTBUSA, HaNpaBlIEHHBIE Ha Tepenady
MEPCOHATBHBIX JAHHBIX OMPEACICHHOMY KPYTY Jull (1epeaya NepcoOHaIbHbIX TaHHBIX) WA HA
O3HAKOMJIEHUE C TEPCOHAIBHBIMU JAHHBIMM HEOTPAHUYEHHOTO Kpyra Jul, B TOM YHCIIE
00Hapo/I0BaHUE MEPCOHANBHBIX AAHHBIX B CPEACTBAX MACCOBOW MH(pOpPMAILUM, Pa3MEILECHUE B



MH(POPMALIMOHHO-TEJICKOMMYHUKAIITMOHHBIX ~ CETAX WJIM MPEAOCTaBIeHHE JOCTynma K
MEPCOHANBHBIM JaHHBIM KaKUM-IHM00 UHBIM CIIOCOOOM.

1.7.Vicnonb30BaHuEe NEPCOHATBHBIX JAHHBIX — JEHCTBHUS C MEPCOHAIBHBIMU JIaHHBIMH,
coBepIIaeMble JTOKHOCTHRIM JTULIOM OV B HENSIX NMPUHATHS PEIICHUN WU COBEPILIECHUS UHBIX
JEUCTBUMN, MOPOKIAIOUTUX IOPUANYECKUE MTOCIEICTBUS B OTHOIIEHUH CyOBhEKTa MePCOHATBHBIX
JaHHBIX JTHUOO MHBIM 00pa30M 3aTParMBaIOIIMX WX MpaBa U CBOOOJBI WM TpaBa U CBOOOJbI
JIPYTHUX JIUIL.

1.8. biiokupoBaHue epcOHANBHBIX JaHHBIX - BpEMEHHOE MpeKpalieHne coopa cucreMaTu3alu,
HAKOIUUICHUS, HCIIOJIb30BAaHUS, PACHPOCTPAHEHUs TIEPCOHANBHBIX JAaHHBIX CYOBEKTOB
NEPCOHATBHBIX JAHHBIX, B TOM YKCJIE X MEPEAayu.

1.9. YHuYTOXKEHHE TEePCOHATBHBIX JAaHHBIX - JACHCTBHS, B PE3ylbTaTe KOTOPHIX HEBO3MOKHO
BOCCTAaHOBUTH  COJICPKAHHE TEPCOHANBHBIX JTAaHHBIX B  HMHQOPMAIIMOHHOM  CHCTEME
NEPCOHATBHBIX JaHHBIX CYOBEKTOB MNEPCOHANBHBIX JaHHBIX WJIM B PE3YJbTaT€ KOTOPBIX
YHUUTOXKAIOTCS MaTepHalIbHbIE HOCHUTENIN MEPCOHAIBHBIX JaHHBIX CYOBEKTOB MEPCOHATBHBIX
JTaHHBIX.

1.10. O6e3nuurBaHie MEPCOHATBHBIX JAHHBIX - JEHCTBUA, B pe3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHbIM ~ 0€3  HCIOJIb30BaHUS  JOIOJHUTENbHOM  HHQOpPMAIMM  ONPEICIUTH
MPUHA]JICKHOCTH MEPCOHATIBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JaHHBIX.
1.11.O0menoctynHple  NEPCOHANBHBIE  JaHHbIE - [EPCOHAIBHBIE JIAHHBIE, JOCTYI
HEOTPaHUUYEHHOTO KpyTa JIUI] K KOTOPBIM MPEAOCTaBJIEH C COrJacusi CyObeKTa NepCOHAIbHBIX
JAHHBIX WJIM HA KOTOpbIE B COOTBETCTBHM C (DelepajibHBIMU 3aKOHAMH HE PaCIpOCTPaAHACTCS
TpeboBaHUE COOIO/ICHUS KOH(PUACHIINATBHOCTH.

1.12. Uudopmanmonnast cucrema OY - mHbOpMalMOHHAS CHCTEMa, MPECTABIAIOMAs COO0H
COBOKYIHOCTh TEPCOHAJIbHBIX JAHHBIX, COJEpXKAIIUXCsi B 0a3e JaHHBIX, a TaKke
WHPOPMAIIMOHHBIX TEXHOJOTHH ¥ TEXHHUYECKUX CPEICTB, IO3BOJISIONIUX OCYIIECTBIATh
00pabOTKy TaKuX MEPCOHAIBHBIX TAHHBIX C UCIOJIb30BAHUEM CPEACTB aBTOMATU3ALIMHU WK O€3
MCIIOJIb30BAaHUs TAKUX CPEJICTB.

1.13.Hacrosimiee [lonoskeHue yTBEpKIIEHO C Y4E€TOM MHEHHS BRIOOPHOTO OpraHa MepBHYHOMN
npodcoroznoit opranuzanuu Lkomsr (mpotokosa Ne 3 ot 21.09.2020r.).

1.14. Hactosiee [lonokeHre BCTYIaeT B CHITY CO JIHS YTBEPXKIEHUSI U JCUCTBYET OECCPOUHO, /10
3aMeHbI ero HOBbIM [lonoxeHueM.

1.15. O6pabaTpiBacMbie TIEPCOHAILHBIC JAaHHBIE TIOJIEKAT YHUUTOKEHUIO JTMO0 00E3TMUYMBAHHIO
M0 JOCTHKEHUM Lieneld 00padOTKU WM B ClIydae YTpaThl HEOOXOAMMOCTH B JIOCTMKEHUU 3TUX
LEJIEN.

2. Ilepconansnvie oannsvie paboOmMHUKO8 U 00YUAIOUWUXCA

2.1. K nepcoHanbHbIM JaHHBIM paboTHHKa OV, moiiydaeMbiM paboTojaTesieM U TMOAJIeKAIIUM
XpaHEHHUI0 y paboToaaress B MOPSAKE, MIPEIyCMOTPEHHOM JCHCTBYIOIIMM 3aKOHOAATEILCTBOM U
HacTosmuM [lonoxkeHnem, OTHOCATCS CIEAYIOUIUE CBEACHHUS, COAEpXKAIIUECs B JIMYHBIX Jeax
pabOTHUKOB:

- TaCMIOPTHBIC JaHHbIC pA0OOTHHUKA,

- MUHH;

- KOIUSI CTPAXOBOI'O CBUETENLCTBA T'OCYJAPCTBEHHOIO IEHCMOHHOTO CTPAaXOBAHUS;

- KOUS JIOKyMEHTa BOMHCKOTO y4eTa (Uisi BOSHHOOOS3aHHBIX U JIMII, MOJICKAINX TPU3bIBY Ha
BOEHHYIO CITYK0Y);

- MIOJIUC 0053aTEIBHOTO MEIUIIMHCKOTO CTPAXOBaHUS,

- KOomusl JOKyMeHTa 00 oOpa3oBaHMM, KBATU(UKAIIMKA WIM HATMYUK CHCIUAIbHBIX 3HAHUH (Tpu
MOCTYTUICHUH Ha paboTy, TPEOYIOIIYIO CTIeIUATbHBIX 3HAHUH WA CIICTIMATILHON MOATOTOBKH);



- aHKETHBIC JAaHHBIC, 3aMOJTHEHHBIC PA0OOTHUKOM TPU MOCTYIUICHUH Ha pabOTy WM B MPOIIECCE
paboThI (B TOM UHCIIE - aBTOOUOTpadusi, CBEACHUS O CEMEHHOM TOJIOKEHUH PaOOTHHKA, TIEpEeMEHE
(haMuIMK, HAJTMYWH I€TeH U WOKTUBEHIIEB);

- IOKYMEHTBI O BO3pacTe MAJIOJIETHHUX JIETEH U MecTe uX 00yUdeHMUs;

- MEAMIIMHCKOE 3aKTI0UEHUE 00 OTCYTCTBUU MIPOTHUBOITOKA3AHUM IS 3aHATHI KOHKPETHBIM BUIOM
JESITeIbHOCTH (B TOM YHCIIE CBEJICHHUS 00 MHBAIMAHOCTH, O OEPEMEHHOCTH U T.11.);

- HHbIE JIOKYMEHTBI, KOTOphIE C Y4YeTOM crneuuduku paboThl M B COOTBETCTBUU C
3aKOHOAATeNLCTBOM Poccuiickoit denepary JODKHBI OBITh TPEABSBICHB PAOOTHUKOM TPH
3aKJIIOYEHUH TPYOBOTO JOTOBOpa WM B MEPUOJI €ro JEHCTBUS (BKIIIOYAsl CIIPABKY O HAJIHMYUH
(oTcyrcTBUM) CcymuMOCTH W (Win) (pakTa yrojJIOBHOTO MpeCeJOBaHUs JMOO O MpeKpalleHuu
YTOJIOBHOTO TIPECIIC/IOBAHMS);

- TPYAOBOM JI0rOBOD;

- 3aKJTI0YEHHE TI0 TAHHBIM MICHUXOJIOTMYECKOT0 UCCIIEIOBAHUS (€CIIU TaKOE€ UMEETCS);

- KONUM TPUKA30B O IMpHEeMe, NepeBO/iaX, YBOJIbHEHUH, TIOBBIIICHUH 3apabOTHOM IUIATHI,
MIPEMUPOBAHUY, TTOOIIPEHUSIX U B3bICKAHUSX;

- TM4Has KapTodka mo ¢opme T-2;

- 3asIBJICHUS, OOBSICHUTEIIbHBIC U CITY>KEOHBIE 3aMUCKUA PaOOTHUKA,;

- IOKYMEHTHI O MPOXOXKIACHUN paOOTHUKOM aTTEeCTAIIMH, TOBBIIICHUS KBATM(DUKALINY;

- JIOKYMEHTBHI,  TIOATBEP)KJAIONIME  TMPaBO HA  JIONMOJHHUTEIbHBIE  TapaHTHH |
KOMITCHCAIIMH TI0 OTIPEICTICHHBIM OCHOBAHUSM, ITPETYCMOTPEHHBIM 3aKOHO/IaTeIbCTBOM
(moHOpCTBE, HAXOXKICHUM B 30HE BO3ACHCTBUS paguallid B CBSI3W C  aBapuel Ha
YepuoObusckoit ADC u T.11.);

- UHBIE JIOKYMEHTBI, COJIEPIKaIIe CBEICHUSI O pabOTHHUKE, HAXOXKICHUE KOTOPHIX B JIMUHOM JIeJie
pabOTHUKA HEOOXOAUMO ISt JOKYMEHTAIBHOTO O(GOpPMIICHHS] TPYIOBBIX MPABOOTHOIICHUH C
paOOTHUKOM (BKJTFOUAsi IIPUTOBOPHI CyZa O 3alpeTe 3aHUMAThCs MEAarorndeckoil JeaTeIbHOCTHIO
WJIA 3aHUMATh PYKOBOJISIINE JOKHOCTH).

2.2. K nmepconanbHbIM 1aHHbIM oOyuatoruxcss OV, nomydaembix OY U nmosiexanmx XxpaHeH!Io B
OY B mopsake, MPeIyCMOTPEHHOM JEHCTBYIOIIUM 3aKOHOAATEILCTBOM M HACTOSIIUM
[TonoxeHnuem, OTHOCATCS CIEAYIOIINE CBEIEHHS, COAEpKalmecs: B MHGOPMAIMOHHONW CHCTEME
oV:

- JOKYMEHTBI, yJIOCTOBEPAIONINE JIMYHOCTh OOYyUaromerocs (CBUIETEILCTBO O POXKICHUU WU
Macropr);

- IOKYMEHTBI O MECTE MPOKUBAHUS;

- IOKyMEHTHI O COCTaBE CEMbH;

- IACTIOPTHBIE JaHHBIC POJUTENEH (3aKOHHBIX MPEICTABUTENEH ) 00yJaroIIerocs;

- KOTIMSI CTPAaXxOBOTO CBUIETEIHCTBA TOCYJAPCTBEHHOTO TICHCHOHHOTO CTPaXOBaHMS;

- JIOKyMEHTBI, TOATBEP)KIAIONINE TpaBa Ha JIOTIOJHUTEILHBIC TAPAHTUU W KOMIICHCAIIUUA TI0
OTIPENICIICHHBIM OCHOBAHUSM, MPEIyCMOTPEHHBIM 3aKOHOMATEIILCTBOM  (POIUTEITN-UHBAIUIBI,
HETIOJTHAS CEMbs, peOCHOK-CUPOTa U T.I1.);

- TOKYMEHT O TIOJTy4Ye€HUU 00pa30BaHUsl, HEOOXOUMOTO JIJIsl MOCTYIUICHUS B

COOTBETCTBYIOIINHI KJacc (JJMYHOE JIEJ0, CIpaBKa ¢ MPEIbIAyIIero MecTa y4eOnl UT.II.);

- TIOJIUC 0053aTeTFHOTO METUITMHCKOTO CTPaXOBaHUS;

- TOKYMEHTBI, COJIEpIKaIllie CBEICHNUS, HEOOXOIMMBIE JJIs TPEIOCTABIICHUS yUaIIeMyCsl
rapaHTHA ¥ KOMITCHCAIIUH, YCTAaHOBJICHHBIX JCHCTBYIOIIUM 3aKOHOIaTEILCTBOM (JJOKYMEHTBI O
COCTaB€ CEMbH, COCTOSHUM 3J0pOBbS (CBedeHUs] 00 WHBAIUIHOCTH, XPOHUYECKUX
3a00JIeBaHUSX ),,

- MHBIE JOKYMEHTBI, COZIep KaIlie TIEPCOHATIBHBIE JaHHbIE (B TOM YHUCIIE CBEJCHUS, HEOOXOMMbIE
JUIsL TIPEAOCTaBIIEHUsT 00yJaromemMycs (ero poauTesnsM (3aKOHHBIM MPEACTABUTEINSIM) TapaHTHI U
KOMIIEHCAIM, yCTAHOBJIEHHBIX JEUCTBYIOIIMM 3aKOHOIATEIHLCTBOM).



3. OcHognble ycnosus nposedeHus 00padomKu neEPCOHAILHBIX OAHHBIX

3.1. O6paboTka nepcoHaIbHbIX JAHHBIX PAOOTHHUKA.

3.1.1. O6paboTtka (nonyueHue, cOop, UCMOIb30BAHUE, TIEpe/laya, XpaHEHUE U 3alUTa)
NEPCOHATBHBIX JAHHBIX PAOOTHUKA MOXET OCYIIECTBIISATHCS UCKIIOUUTEIBHO B IEJISIX:

- obecriedeHust COOIIOICHNUS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,

- CO/IeHiCTBUA paOOTHUKAM B TPYJIOYCTPOMCTBE, MOJYYCHUH O00pa30BaHUS U MPOJIBMKECHHUH T10
ciyxoe,

- obecriedyeHus1 TUYHON O€30MacHOCTH PAOOTHMKOB, KOHTPOJISI KOJMYECTBA U KauecTBa
BBITIOJHSEMON paOOTHI;

- obecrieyeHnst COXpaHHOCTU UMYIIECTBA.

3.1.2. Bce nepcoHanbHbie JaHHBIE pAOOTHUKA MOKHO MOJIy4aTh TOJIBKO y HETO Camoro,

3a UCKJIIOYEHHUEM CIIydaeB, PelyCMOTPEHHBIX (penepanbHbiM 3aKoHOM. Eciu nepcoHanbHbie
JaHHbIE paOOTHUKA BO3MOXKHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK J0JKEH
OBITH YBETOMJIEH 00 3TOM 3apaHee U OT HEro JAOJKHO OBbITh IOJIy4€HO MUCbMEHHOE COTJIache.
PaGoTHuK noimkeH ObITh NPOUH(DOPMHPOBAH O UENSIX, MPEANOJaraéMblX HCTOYHUKAX H
CHoc00ax IMOJIyYeHHUs MEPCOHANBHBIX JAHHBIX, @ TAKXKE O XapaKTepe MOAJISKAIUX MOTYyYECHUIO
NEPCOHANBHBIX JaHHBIX U MOCIEACTBUIX 0TKa3a AaTh MMCbMEHHOE COrJIacHe Ha X MOJyYEHUE.
3.1.3. B cootBercTBUH co cT. 24 Koncturyuuu P® oneparop (pykoBoaurens OO u (viin)
YIOJHOMOYEHHOE UM JIMIIO) BIIpaBe OCYIIECTBIATH cOOp, Mepenavy, YHHYTOKEHUE, XpaHEeHHE,
MCIOJIb30BaHNe MH(OPMALIMK O TIOJUTHYECKHX, PETUTHO3HBIX, IPYTHX YOSKICHHUIX U YaCTHOU
KU3HU, a TaKkke MHpOpMaImy, HapyIIaImed TailHy Mepenuckd, TeaehOHHBIX MEPErOBOPOB,
MOYTOBBIX, TeJErpa(HbIX U UHBIX COOOLIEHUH PaOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COrIacus
WJIM Ha OCHOBAaHUU CYZCOHOTO pEeIICHMS.

3.2. O6paboTKa MEPCOHATBHBIX JAHHBIX yYaIlerocs.

3.2.1. O6paboTtka (mony4uenue, cOOp, UCIOIb30BAHKE, TIEpeiaya, XpaHEHUE U 3aIUTAa)
NEPCOHANBHBIX JaHHBIX YYAIEroCs MOKET OCYILECTBIATHCS UCKIIOUUTEIBHO B LESIX:

- obecriedeHust COOJI0ICHUS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,

- COJICUCTBUS yYalIUMCsl B IOJIy4YeHUH 00pa30BaHus, TPYI0YCTPONCTBE,

- oOecrieyeHHsl UX JIMYHON O€30MacHOCTH,

- KOHTPOJISI 00Oy4YeHUsI U BOCIUTaHMUS,

- obecriedeHnsi COXpaHHOCTH UMYIIIECTBAa B MUHUMAIFHO HEOOXOIUMOM JIJIS TUX

uesne ooreme.

3.2.2. Bce nepcoHabHbIE JaHHBIE HECOBEPILIEHHOJIETHETO YYalErocs A0 MOJy4YEeHUS UM
OCHOBHOTO 00111er0 00pa30BaHUs MOYKHO TOJIy4aTh TOJIBKO Y €ro POAUTENeH (3aKOHHBIX
npencraBuTeneii). Eciau mepcoHanbHbIe JaHHBIE YYaIIerocs BO3MOXKHO MOTYYUTh TOIBKO Y
TPEThEH CTOPOHBI, TO POAUTEIH (3aKOHHBIC MPEACTABUTEIH ) YUaIIETOCs TOJDKHBI OBITH
yBEIOMJICHBI 00 3TOM 3apaHee U OT HUX JOJIKHO OBITh MOJy4Y€HO MUCbMEHHOE COTJIacHe.
Poautenu (3akOHHBIE IPEICTABUTEINN) YUAILIETOCS TOJDKHBI OBITh MPOUH(DOPMHUPOBAH O LIETX,
MpeoyiaraéMbIX HCTOYHUKAX M CIMOCO0aX MOJMYyYEHUsS MEPCOHANBHBIX JaHHBIX, a TaKXe O
XapakTepe MOAJEeKAIUX MOJYyYEHHUIO MEPCOHAIBHBIX JAaHHBIX W TOCIEICTBUSAX OTKa3a JaTh
MUCBMEHHOE Corjlacue Ha UX MOJyuyeHHe.

3.2.3. Bce nepcoHanbHbIe JaHHBIE HECOBEPLIEHHOJIETHETO YYAILLEroCs MOCIE MOTyYEHHUS

UM OCHOBHOTO 00111eT0 00pa30BaHMs WIIM COBEPIIICHHOIETHETO yUaIerocsi MOXHO MOTydaTh
TOJIBKO Y Hero camoro. Eciiu nepcoHalibHbIe JaHHBIE TAKOT0 00YYaIoIIEerocsi BO3MOKHO
MOJIYYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO OH JIOJKEH ObITh YBEIOMJIEH 00 3TOM 3apaHee U OT
HEro JOJKHO OBbITh MOJYyYE€HO MUCbMEHHOE coriacue. Takoi ydamuiics TOKeH ObITh



MPOUH(POPMHUPOBAH O ETAX, MPEATNOIAraeMbIX UCTOYHUKAX U CIIOCO0aX MOTyYEHUS
MEePCOHATBHBIX JAaHHBIX, a TAKXKE O XapaKTepe MOJICKAINIMNX MOJYYEHUI0 MNEPCOHAIBHBIX
JAHHBIX U TIOCIEACTBUAX OTKa3a JaTh MUCbMEHHOE COrJIacHe Ha UX MOJyuYeHHUE.

3.2.4. B cootBercTBUU o cT. 24 Koncturynuu P® oneparop (pykoBoaurens OV u (uin)
YIOJHOMOYEHHOE MM JIUI0) BIPaBE OCYIIECTBISATH COOp, Mepeaavy, YHUUTOXKEHHE, XpaHEHHE,
UCIO0JIb30BaHUE MH(OpMAIIUU O MOJIUTUYECKHUX, PETUTUO3HBIX, IPYTUX YOSKICHUSIX U YaCTHON
KU3HU, a Takxke MHPOpMAIMK, HApYIIAIONIEeH TallHy Mepenucku, Teae(OHHBIX NMEPEeroBOPOB,
MOYTOBBIX, TeJIeTpadHbIX U UHBIX COOOIIEHHUH yYalllerocs TOJIbKO C €ro MUCbMEHHOTO COTJIacus
(cormacust poauTenel (3aKOHHBIX MPEACTABUTENEH) HECOBEPIICHHOJIETHErO Yy4allerocs 0
MOJIYYCHUSI UM OCHOBHOTO OOIIero oOpas3oBaHus), (opma KoToporo ompenensercs 4.4 cT.9
®denepanpHOro 3aK0HA «O 3amMTE MEPCOHATBHBIX TAHHBIX» WM HAa OCHOBAaHHWH CyIeOHOTO
pelieHus.

4. @opmuposanue u eedenue 0ej, KACAIOUWUXCA NEPCOHATbHBIX OAHHBIX

4.1. IlepcoHanbpHble NaHHbIE pA0OTHUKA Pa3MEILIAIOTCS B JINYHOW KapTOUKe pabOTHUKA
dbopmbl T-2, KOTOpast 3aNOJHAETCA MMOCIE U3JaHUs IPUKa3a O €ro nmpruemMe Ha padory. JInuHble
KapTOYKU paOOTHUKOB XPAHSTCS B CIEIUAIBHO 000PY/I0BAaHHBIX HECTOPAEMBbIX IIKadax B
a(paBUTHOM TIOPSJIKE.

4.2. IlepcoHanbHbIE JAHHBIE YYAIIETOCS PA3MENIAIOTCS B €r0 JUYHOM JEJE, KOTOPOe
3aMO0JIHSIETCS MOCJE U3/IaHKs IPUKA3a O 3aYMCIICHUHU B IIKOY. JIMUHbBIE [1e71a yJamuxcs
(bopMHUpYIOTCS B ManKax KjIacCoB, KOTOPbIC XpaHITCS B MIKadax.

4.3. IIpaBo nocTyna K JUYHBIM JaHHBIM paOOTHUKOB U YYAIIUXCSI UMEIOT TOJBKO OIMEepaTop
(pyxoBoauTtens OY u (WiK) yIIOTHOMOYEHHOE UM JIUIIO) U JIUIA, YTIOJTHOMOYEHHBIE
JNEUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

5. Xpanenue u ucnonv3osanue nepconHaIbHbIX OAHHHIX

5.1. IlepcoHanbHble TaHHbIE PAOOTHUKOB M YYAUIUXCS XpaHATCA Ha OYMa)XKHBIX U 3JIEKTPOHHBIX
HOCUTENSIX y orneparopa (pykoBoautesst OY u (Win) ynmoJTHOMOUYEHHOTO UM JIUIA).

5.2. Ilpu pabote ¢ nepcoHaIbHBIMU JAHHBIMU B HEJSIX oOecreueHust THHOpMalluOHHON
0e301acHOCTH HEOOXOIUMO, YTOOHI:

- paboyasi cTaHUMs, IpeIHa3HAaYeHHAs 1711 00paObOTKN KOH(PUACHIIMATbHBIX TAHHBIX,

Mpolia cepTU(PUKALUIO U UMENIa COOTBETCTBYIOIIYIO JOKYMEHTAIMIO, XPAHSIILYOCS

Yy OTBETCTBEHHOTO JIMIIA;

- OIepaTop, OCYILECTBISAIOUINI paboTy ¢ MEpPCOHAIbHBIMU JIaHHBIMHM, HE OCTABIISJI B CBOE
OTCYTCTBHE KOMITBIOTEP HE3a0JIOKUPOBAHHBIM;

- OTIepaTop MMEJI CBOM NMepCOHAIbHBIN UACHTU(UKATOP U NTAPOJIb, HE OCTABIISII €r0 Ha

paboyeM MecTe U He TepeiaBajl IpYruM JIMam;

- KOMITbIOTEp ¢ 0a30ii JaHHBIX HE OBLI MOJKIIOYEH K JIOKAJbHOW ceTh u cetn WHTepHeT, 3a
MCKJTIOYECHHEM JIMHUI COEMHEHHUS C CepBEPOM 0a3bl TaHHBIX.

5.3 JIuuHble KAPTOUYKU YBOJICHHBIX paOOTHUKOB XpaHATcs B apxuBe OV B andaBUTHOM
nopsiike B Teuenue 75 net (ct. 656 «llepeunsi TUIIOBBIX yHPABICHYECKUX apXUBHBIX
JOKYMEHTOB, 00pa3yIoIINXCs B IEATEIbHOCTH TOCYIaPCTBEHHBIX OPTAaHOB, OPTaHOB MECTHOTO
CaMOYIIPaBJICHUSI U OPTaHMU3aAMH, C YKa3aHUEM CPOKOB XpaHEHUs», yTBepkaeHHOro [Ipukazom
MunucrepctBa KynbTypsl PO ot 25 aBrycra 2010 roga Ne 558).

5.4. locTyn K IepCOHAJIbHBIM JaHHBIM pa0OOTHUKOB 0€3 NOJyYEHUS CIELMATIBHOTO
pa3penieHuss UMEIOT:

- pykoBoaureinb OV



- TJIaBHBIN OyXranTep;

- CIICTIMAJIUCT TI0 KaJpaM (OTBETCTBEHHBIH 3a BEJIEHNE KaI[POBOTO JIETOMPOU3BO/ICTBA).

5.5. JlocTym K mepcoHaIbHBIM JaHHBIM YYalerocs 0e3 moaydeHus CennaIbHOro

pa3perieHust UMEIOT:

- pykoBoaureinps OV

- 3amecTtuTenu pykoBoaurens OY;

- COIMAJTLHBIN TIEAaror;

- TICUXOJIOT;

- MEJUIMHCKUI paOOTHUK;

- CeKpeTaphb yueOHOU YacTu;

- KJIACCHBIE PYKOBOJIUTEH (TOJHKO K IEPCOHATBLHBIM JTAHHBIM yUaIUXCsl CBOETO KJIacca);

- JINII0, YIIOJIHOMOYEHHOE pyKkoBoautenem OVY.

5.6. Omepatop (pykoBogutens OV u (Win) YIIOJTHOMOYSHHOE UM JIUIIO0) TIPH 00paboTKe
MIEPCOHAIILHBIX JTAHHBIX JIOJDKEH PYKOBOACTBOBATHCS HacTosmmM [lonoxenuem, JlomKHOCTHON
WHCTPYKIIMEH OTBETCTBEHHOTO 3a O€30MacHOCTh IEPCOHANBHBIX JIAaHHBIX W 00s3aH
MCIIOJIb30BaTh MEPCOHANIbHBIE JaHHbIE PAOOTHUKOB M yYalIUXCs JIMIIb B HEJSAX, JIJIST KOTOPBIX
OHM OBUIH MPEIOCTABIICHBI.

6. Ilepeoaua nepconanvbHbvix OAHHBIX

6.1. IlepconanbHbie TaHHbIE paOOTHHUKA (YUYaIIErocs) He MOTYT ObITh COOOIIEHBI TPEThEH
CTOpoHE ©€3 TMHUCBMEHHOro coryiacus paOoTHUKaA, Yydaierocs (poaurtened (3aKOHHBIX
MPEACTABUTENEH ) HECOBEPILIEHHOJIETHETO yUallerocs 10 MOJy4YeHUs UM OCHOBHOT'O OOIIETO
o0pa3oBaHHus), 3a HMCKJIIOYEHUEM CIIy4aeB, KOIJIa 3TO HEOOXOIMMO I MNPEeAyNpexaACHUS
YIpO3bl KU3HU M 3J0pPOBbI0 paOOTHHKA (ydallerocs), a TakKe B CilydyasX, YCTAaHOBJICHHBIX
(dhenepaabHBIM 3aKOHOM.

6.2. [lepenaya nepcoHaIbHBIX JAHHBIX paOOTHHKA (YUaIllerocs) €ro NpeaCTaBuTeIsIM

MOXET OBITh OCYIIECTBJICHA B YCTAHOBJIECHHOM JIEHCTBYIOIIMM 3aKOHOAATEILCTBOM MOPSIIKE
TOJBKO B TOM 00BbEME, KOTOPBI HEOOXOUM JJIsl BHITIOTHEHUS YKAa3aHHBIMU TMPEICTaBUTEISIMU
X QyHKIUH.

7. Ilpasa cyovexkmoe nepconHanvbHvlX OAHHBIX NO 00ecneYyeHUI0 3auiUmsbl UX NEPCOHAbHBIX
OAHHBIX

7.1. PaboTHHMKHM W ydamiuecs, pOAUTENN (3aKOHHBIC MPEACTABUTEIN) HECOBEPIICHHOJIETHUX
YYaIIUXCs JI0 MOJYyYEHUsS UMH OCHOBHOTO OOIIEero oOpa3oBaHUs) UMEIOT MPABO Ha MOJHYIO
nHOOpPMAIIMI0O O CBOMX IIEPCOHAIBHBIX JIAaHHBIX  (MEPCOHAIBHBIX JIAHHBIX  CBOMX
HECOBEPILICHHOJETHUX JIETeH 10 MOJYyYeHUS] UMH OCHOBHOTO OOIIEro oOpa3oBaHUs) M UX
00paboTKe, CBOOOIHBIN OECIIIaTHBIN JOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM (IIEPCOHATBLHBIM
JAHHBIM CBOMX HECOBEPIICHHOJICTHUX JCTEH MO0 TMOJIy4YeHHWsS WMH OCHOBHOTO OOIIEro
oOpa3zoBanus). PabGoTHuku u  yyamecs (poauTenu  (3aKOHHBIE — TPEICTABUTEIIN)
HECOBEPIICHHOJICTHUX yUYalTUXCsl 0 TOJYYCHHUSI HMH OCHOBHOTO OOIIETO 00pa30BaHMUsI) MOTYT
MOTpeOOBaTh UCKIIOUNTH WU MCIPABUTh HEBEPHBIC WM HETOJHBIC MEPCOHANBHBIC JaHHBIC, a
TaKkXe JJaHHbIe, 00pa0OTaHHBIEC C HAPYIIIEHWEM YCTAaHOBJIICHHBIX TPEOOBAHUM.

7.2. TlepcoHanbHBIEC TAHHBIE OIIECHOYHOTO XapakTepa padOTHUK U ydantuics (poauTeu
(3aKOHHBIE TIPEJICTABUTEIN) HECOBEPIIICHHOJIETHETO YUAIIeTOCs A0 MOJIYyYSHUSI UM OCHOBHOTO
o01iero o0pa3oBaHus) UMEET MPABO JIOMOJHUTD 3asBJICHUEM, BBIPAKAIOIIUM €T0 COOCTBEHHYIO
TOYKY 3pPCHHUSI.



8. Obsa3zannocmu cydvekma nepcoHANbHLIX OAHHBIX NO 00ecnedeHur) 00CHMOBEPHOCHU €20
NepCcoOHAIbHBIX OAHHBIX

8.1. B nemsix obecrneyeHus JOCTOBEPHOCTH MEPCOHANILHBIX TAHHBIX PAOOTHUKH O0SI3aHbI:

8.1.1. Ilpu npueme nHa padory B OV mpencTaBisiTh YHNOJHOMOYEHHBIM paboTHUKaM OV
JIOCTOBEPHBIC CBEJCHHUS O ceOe B TOPSAKE U 00BEME, MPEAYCMOTPEHHOM 3aKOHOIATEIILCTBOM
Poccuniickoit denepanym.

8.1.2. B ciyyae uaMeHeHHsI IEPCOHATIBHBIX JAHHBIX pa0OTHUKA: (PaMUIIHsL, UMsI, OTYECTBO, aJIPEC
MECTa JKUTEIhCTBA, MACTIOPTHHIC MaHHBIC, CBEJACHHWS 00 OOpa30BaHWM, COCTOSHUU 370POBbS
(BCIIEICTBUE BBISBIICHUSI B COOTBETCTBUM C MEAUIIMHCKUM 3aKIIOYEHUEM MPOTUBOIIOKA3aHUN ISt
BBITIOJIHEHUS] pAOOTHUKOM €T0 JIOJKHOCTHBIX, TPYIOBBIX 00SI3aHHOCTEHN U T.11.), COOOIATh 00 3TOM
B TeueHHe 5 pabouux JTHEH C IaThl UX U3MEHEHHI.

8.1.3. B ciyyae mpoxokIeHHs KypcOB, TMOJy4YSHHsI Harpaj, OJaroJapHOCTEH, MPOXOKICHUS
aTTecTaliud W T.O., cooOIarh 00 3TOM B TeueHHE 5 padouux JHEW C JaThl TOTYYCHUS
MOJITBEP>KIAOILIETO JOKYMEHTA.

9. Obsa3annocmu cydveKma nepcoHaAIbHBIX OAHHBIX NO 00ecnedyeHUuI0 00CMO8EPHOCMU €20
NepCcoOHANbHBIX OAHHBIX

9.1. Jlns obecrieueHrss JOCTOBEPHOCTH NEPCOHATIBHBIX JAaHHBIX pAOOTHUKU U ydaluecs
(ponuTenu (3aKOHHBIC TIPEACTABUTENN ) HECOBEPIICHHOICTHUX YUAIIUXCS A0 MOTYICHUS UMHU
OCHOBHOTI'0 00111eT0 00pa3oBaHusi) 00s3aHbI MPEAOCTABIATH onepaTopy (pykoBoauremnto OV u
(W1K) yIOTHOMOYEHHOMY UM JIUITY) CBEJICHUSI O ceOe (CBOUX HECOBEPIIEHHOJIETHUX JACTIX JI0
MOJIyYeHHUS] UMU OCHOBHOT'O 00111eT0 00pa30BaHus).

9.2. B cinyuyae u3BMEHEHHMs CBEACHUI, COCTaBISIONIUX TIEPCOHATIBLHBIC TAHHBIE,

HE0OXOAMMBIE JIJIsl 3aKIIF0OUEHHUS TPYAOBOrO JOroBopa paboTHUK 00s13aH B TeueHue 10 padounx
nHer cooOmmTh 00 3TOM oreparopy (pykoBogutento OY u (Mau) yHOJIHOMOYEHHOMY UM
JUILY).

9.3. B cnydae u3MEHEHUS CBEICHUM, COCTABISIONIUX IEPCOHAIIBHBIE JaHHbBIC
COBEPIIECHHOJICTHETO yUalllerocs, OH 00s3aH B TEUCHUE MECsIa COOOIIUTh 00 3TOM OmNepaTopy
(pyxoBoauTtento OV u (Mau) ynoJHOMOYEHHOMY UM JIMILY).

9.4. B cnydyae U3MEHEHUS CBEJICHUM, COCTABISIONINX IEPCOHAIIBHBIE JaHHBIC

o0yyJaroIierocs, poauTeNu (3aKOHHbBIE TTPEJICTABUTENIHN ) HECOBEPIIICHHOJIETHETO yUaIllerocs 10
MOJIy4eHHUs] UM OCHOBHOT'O 00111er0 00pa3oBaHusl) 00s3aHbl B TEUEHUE MeCALa COOOUTUTH 00
sTOM orepaTopy (pykoBoautesnto OV u (win) ymoJTHOMOYEHHOMY UM JIUILY).

9.5. IlpenocraBieHue pabOTHUKY (ydalleMycs) TapaHTU U KOMITICHCAIIHH,

MIPETYCMOTPEHHBIX JIEUCTBYIOIMNUM 3aKOHOIATEIIHCTBOM, OCYITIECTBIISIETCSI C MOMEHTA
MPEIOCTABIICHUS COOTBETCTBYIOIINX CBEICHUI, €CITM MHOE HE MTPEAYCMOTPEHO ACHCTBYIOITIM
3aKOHOJIaTEILCTBOM.

10. OTBeTCTBEHHOCTH 32 HAPYLICHHUE HACTOALLIET0 MOJI0KECHUSA

10.1. 3a Hapymenue nopsigka o0padoTku (coopa, XpaHeHus1, UCIIOIb30BaHU,
pacnpoCTpaHEHUs U 3alUThI) IEPCOHAIBHBIX TAHHBIX JOJKHOCTHOE JIMIO0 HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH (Ha ocHOBaHuM CT. 13.11 «Hapyiienue ycTaHOBIEHHOTO
3aKOHOM MOpsaKa cOopa, XpaHEHUs, UCIOIb30BaHUSA WM PAaCHpOCTpaHEHUs MHPOpMalUU O
rpaxaaHax  (mepcoHalbHBIX  JaHHBIX)»  Komekca P® o0  aaMUHUCTpaTHBHBIX
IPaBOHAPYIICHUSIX).

10.2. 3a HapyuieHre MpaBuil XpaHEHUs U UCII0JIb30BAHUS IEPCOHATBHBIX JJAHHBIX,

MOBJIEKIIIEe 32 COO0N MaTepHATbHBIN yIepd paboToaaTeNto, pabOTHUK HECET MAaTEPHATLHYIO
OTBETCTBEHHOCTH (Ha OCHOBaHUH CT. 238 «MarepuanbHasi OTBETCTBEHHOCTh paOOTHHKA 3a



yiiep0, MpuauHEHHBIN padoTtogatenio» u cT.241 «IIpenenst MaTepuanbHOM OTBETCTBEHHOCTH
pabotHuka» TpymoBoro koaekca PD).

10.3. MarepuanbHblii yiiep0, HaHECEHHBIM paOOTHUKY 3a CUET HEHAJICKAILETO XPAHCHUS U
UCIOJIb30BaHUS IEPCOHANIBHBIX JJAHHBIX, TTOJICKUT BO3MEIIECHUIO B MOJTHOM 00beme (CT. 235
«MarepuanbHasi OTBETCTBEHHOCTh pab0ToAaTeNs 32 yiiepo, MPUIMHEHHBI UMYIIIECTBY
pabotHuka» TpynoBoro kogekca PD), a MopanbHblii — B opMe U pazMepax, OIpe1eIeHHbIX
TPYJOBBIM JOT0BOpoM (cT. 237 «Bo3melienre MopaibHOro Bpea, IPUUMHEHHOTO PAaOOTHUKY
TpynoBoro koaekca PD).

10.4. Oneparop (pykoBogutensb OV u (Wau) yIoJHOMOYEHHbIE UM JIMIIA) BIPABE
OCYIIECTBIIATH 0€3 YBEAOMIICHHUS YIIOJIHOMOUYEHHOTO OpraHa Io 3aIliTe MpaB CyObEKTOR
MIEPCOHANIBHBIX JIAHHBIX JIUITH 00Pab0TKY CIIEIYIONTUX MEPCOHATHHBIX TaHHBIX:

- OTHOCSIIIIUXCSA K CyOBEKTaM TEPCOHATBHBIX JAaHHBIX, KOTOPBIX CBS3BIBAIOT C OINEPATOPOM
TPYJIOBbIE OTHOIIECHHSI (PAOOTHUKAM);

- MOJYYEHHBIX ONEPATOPOM B CBS3HM C 3aKIIOUCHHEM JIOTOBOPA, CTOPOHOU KOTOPOTO SIBIISIETCS
CyOBEKT TEepCOHANBHBIX MJaHHBIX (yYaluiics, MOAPSATYMK, HCIOJHUTETh W T.I.), ©CIH
MEPCOHAJILHBIE JIaHHBIE HE PACIPOCTPAHSIOTCS, a TAKXKE HE MPEJOCTABIISIIOTCS TPETHbUM JIMIIAM
0e3 cornacus cyObeKTa MepCoOHANbHBIX JAHHBIX U UCTIOIB3YIOTCS OMEPATOPOM HCKIIOYUTEIHHO
JUTSI UICTIOJTHEHHUS YKa3aHHOTO JIOTOBOPA U 3aKIIFOUEHHUSI JIOTOBOPOB € CYOBEKTOM MEPCOHATBHBIX
JTAHHBIX;

- SABJISIFOIIUXCSI OOIIEIOCTYIMHBIMU TIEPCOHATILHBIMU JTAHHBIMU;

- BKJIIOYAIONUMX B ce€0s TOJIbKO (PamMminM, UMEHa U OTYeCTBa CYOBEKTOB IMEPCOHAIBHBIX
JTAHHBIX;

- HCOOXOMMBIX B IEJISX OJHOKPATHOTO MPOMYyCKa CyOBEKTa MePCOHATBHBIX

JTAaHHBIX HA TEPPUTOPHUIO, HA KOTOPOU HAXOIUTCS OTIEPATOP, UM B MHBIX aHAJOTUIHBIX IIEIISIX;

- BKJIFOUCHHBIX B MH(POPMAITMOHHBIC CHCTEMBI TIEPCOHATBHBIX JaHHBIX,

MMEIOIIHNE B COOTBETCTBUH C (he/IepaIbHBIMU 3aKOHAMU CTaTyC (hemepaaTbHbIX
aBTOMATU3MPOBAHHBIX HH(POPMAITMOHHBIX CUCTEM, a TAKKE B TOCY/IapCTBCHHBIE
nH()OPMAITMOHHBIC CHCTEMBI TICPCOHATBHBIX JTAHHBIX, CO3/IAHHBIE B TEJISAX 3aIIUTHI
0€30MacHOCTH roCyJapCcTBa M OOIIECTBEHHOTO TOPSIKA;

- oOpabarbiBaeMbIXx 0€3 UCHOJB30BaHUSI CPEACTB aBTOMATH3allMM B COOTBETCTBUU C
dbenepaibHBIMA 3aKOHaMHU WJIM WHBIMH HOPMATUBHBIMH TIPABOBBIMH akTamu Poccuiickoi
denepanyu, yCTaHABIMBAIOIMMU TPEOOBaHUS K 00ECIIEUeHUIO0 0€301TaCHOCTH

MEPCOHANILHBIX JJAHHBIX MPU UX 00pabOTKE M K COOIIOICHHUIO MPaB CYObEKTOB MEPCOHATBHBIX
JTAaHHBIX.

10.5. Bce, uro He yperyaupoBaHo HactosiuM [lonokeHuem, omnpeaensercss IeHCTBYIOIUM
3aKOHOJATENLCTBOM Poccurickon denepannu
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