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1. YTBepauts [lomuTuky 00paboTKu NepcoHaNbHBIX JaHHBIX B CpeHelt mkoe NeS.
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YTBepxkaeHO
MPUKa30M TUPEKTOpa
Cpeaneii uikossl NoS
ot 14.04.25 Ne 63-ox1

INOJIMTUKA

00padOTKH NMEePCOHATBHBIX JaAHHBIX
1. O6uue moJ10:KeHUs

1.1. Hacrosimas moinutruka o0pabOTKK NepCOHANBHBIX JaHHBIX CpeaHeid mkoibl NoS (nanee —
[TonuTtuka) onpeaenseT uenu oOpadbOTKH MEPCOHATBHBIX JaHHBIX, KATETOPUU U TIEPEUYCHb
00pabaTbIBaeéMbIX IEPCOHATBHBIX JaHHBIX, KATETOPUU CYOBEKTOB, IEPCOHAIbHBIC TAaHHBIC
KOTOPBIX 00pabaThIBAOTCS, CIIOCOOBI, CPOKU UX 00paOOTKH U XpaHEHUS, TOPSIOK YHUUTOKEHUS
[IEPCOHANBHBIX JJAHHBIX MPU JOCTHXKEHUU 1iesiel UX 00pabOTKU WM MTPU HACTYIIJICHUU UHBIX
3aKOHHBIX OCHOBaHUH B Cpennelt mkoine No5 (nmanee — mikosna).

1.2. JIokanbHBIE HOPMAaTUBHBIC aKThI U UHBIC JOKYMCHTHBI, PCTIIAMCHTHPYIOIIUC 06pa60TKy
MEPCOHAJIBHBIX JAaHHBIX B IIKOJIC, p83pa6aTbIBaIOTC$I C y4€TOM noyioxxenuit IlomuTukw.

1.3. I[eﬁCTBHG ITonuTuku PacpocCTpaHACTCA Ha MICPCOHAIIbHBIC TdHHBIC, KOTOPBIC IIKOJIa
O6pa6aTI)IBaeT C UCIOJIL30BaHUEM M 03 UCIIOJIb30BaHUS CpCACTB aBTOMATU3allvu.

1.4. B [TonuTrke UCMONB3YIOTCS CASAYIOIINE TOHATHS:

e TEpCOHAJBFHBIC TaHHBIE — JIF00ast HH(POPMAITHS, OTHOCSIIASCS MPSIMO FITH KOCBEHHO K
OTIpe/IelIEeHHOMY WJIH OompeesieMoMy GU3NYeCKOMY JIUIY (CYOBEKTY MepCOHATBHBIX
JTAaHHBIX );

e TIE€pPCOHAJIbHBIC IAaHHBIE, pa3pelLIeHHbIe CYyObEKTOM NEPCOHABHBIX JaHHBIX JJIS
pacrpocTpaHeHHsl, — IePCOHATBHBIE TaHHBIE, TOCTYI HEOTPAaHHYSHHOTO KPyTa JIUI] K
KOTOPBIM INIPEIOCTABIECH CYObEKTOM MEPCOHATBHBIX JaHHBIX IIyTEM JJaul COTJIacHsl Ha
00paboOTKy MepCOHATBHBIX TAHHBIX, Pa3pPEeIICHHBIX CYObEKTOM MEPCOHATBHBIX JTAHHBIX
JUIS pacIpOCTpaHEHuUs B MOpsJIKe, MpeaycMoTpeHHOM deepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3aKkoH);

e OIepaTop MEePCOHATBHBIX JAHHBIX (OMepaTop) — MIKOJa — FOPUAMYECKOE JIUIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C IPYTMMH JIMI[aMH OpraHu3yloliee u (Hin)
ocylIecTBIsoIee 00pabOTKY MEPCOHAIBHBIX TaHHBIX, ONPEENIAIoNIee LEeIn
00pabOTKH IEPCOHANTBHBIX JTaHHBIX, COCTAB TIEPCOHAITBHBIX JTaHHBIX, TTOJIEKAIIX
00paboTke, 1eHCTBHS (ONEepalii), COBEPIIAEMbIe ¢ IEPCOHATBHBIMU JAHHBIMU;

e 00paboTKa rmepcoHaIbHBIX JAHHBIX — ACUCTBUE (OTepalysi) Ui COBOKYITHOCTb
neiicTBUi (omepaluii) ¢ NepCoHaIbHBIMU JaHHBIMU C HCIIOJIb30BaHHEM U 0e3
UCIIOJIb30BAaHUS CPEJICTB aBTOMATHU3AllMH, BKIIIOYasi cOOp, 3aM1Ch, CUCTEMATH3AIHIO,
HaKOIUIEHWE, XpaHeHHEe, yTouHeHne (0OHOBJICHUE, N3MEHEHHE ), U3BJICUCHUE,
UCIIOJIb30BaHUe, Nepeaavy (pacnpocTpaneHue, IpeaocTaBleHue, J0CTYI),
o0e3nnunBaHue, OJIOKUPOBAHUE, YIATICHUE, YHUUYTOXKEHHE;

e aBTOMAaTU3MpPOBaHHast 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pabOTKa MEePCOHATIBHBIX
JTAHHBIX C IOMOIIBIO CPEJICTB BHIYUCIUTENBHON TEXHUKH;



e pacHpoCTpaHEHHUE NEPCOHAIBHBIX JaHHBIX — JEMCTBYS, HAlIpaBJIEHHbIE HAa PACKPBITHE
HEPCOHAIbHBIX JAHHBIX HEONPEIEICHHOMY KpPYTYy JIMLI;

e IPEJOCTABJICHHUE NIEPCOHAIBHBIX IaHHBIX — JEHCTBUS, HAIIPABJICHHbBIE HA PACKPBITHE
HEPCOHAIBHBIX JAHHBIX ONPEACICHHOMY JIUILY WIH ONPEIEeIeHHOMY KpYTy JIMII;

o OJIOKMpOBaHME NMEPCOHATBHBIX JAHHBIX — BpEMEHHOE MpeKpalieHne 00padoTKu
HEPCOHAIBHBIX JAHHBIX (32 UCKIIIOUEHHEM CIIydaeB, eciii 00paboTka HeoOXxoauma Juist
YTOYHEHMSI IEPCOHAIBHBIX TaHHBIX);

e YHMYTOXXEHHE IIEPCOHANIBHBIX IaHHBIX — IEHCTBUS, B pe3yJbTaTe KOTOPhIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBHTD COJICPKAHUE TIEPCOHAIBHBIX TaHHBIX B UHPOPMALMOHHOM
cUCTeME MEPCOHANIBHBIX TAaHHBIX U (WJIM) B pe3yJbTaTe KOTOPhIX YHUUTOXKAIOTCS
MaTepraibHble HOCUTEIH NIEPCOHAIbHBIX TAHHBIX;

e 00€31IMYMBaHUE IEPCOHATBHBIX JAHHBIX — JEUCTBUS, B PE3YyJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM 0€3 HCIIOIb30BaHMS JOMIOTHUTEIbHON HH(OPMAIH OTIPE/ICIUTh
NPUHAAICKHOCTh IEPCOHANIBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY IEpCOHAIbHbIX
JTAaHHBIX;

e HH(pOPMAIMOHHAs CUCTEMA MIEPCOHAIBHBIX IaHHBIX — COBOKYITHOCTb CO/IEPIKAIUXCS B
0a3ax JaHHBIX IEPCOHATBHBIX JAHHBIX M 00E€CICUNBAIONINX HX 00pabOTKy
UH(POPMALIMOHHBIX TEXHOJIOTUN M TEXHUYECKUX CPEJICTB;

e TpaHCIpaHUYHAs [lepesiadya MePCOHAIbHBIX TaHHBIX — Iepeiaya MePCOHAIbHBIX JAHHbBIX
Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYAAPCTBA OPraHy BJIACTH HHOCTPAHHOTO
rocyJapcTBa, MHOCTPAHHOMY (PU3HUECKOMY JIUILY HJIM HHOCTPAHHOMY FOPUIMYECKOMY
JMLLY.

1.5. IlIxona kak oneparop NePCOHAIbHBIX JaHHBIX 00s3aHa:

1.5.1. CobnronaTh KOHPUIEHIINATBHOCTh IEPCOHATIBHBIX IAHHBIX, @ UMEHHO HE PaclpOCTPaHAITh
NepCOHAJIbHbBIC JaHHbBIE U HE MepejaBaTh X TPETHUM JIMIaM 0e3 coriacus cyobekTa
MEPCOHAIBHBIX JAHHBIX MJIM €T0 3aKOHHOTO MPEICTABUTEIS, €CIIM MHOE HE TIPEAYCMOTPEHO
3aKOHOJIaTEIILCTBOM.

1.5.2. OGecreunth Cy'6’beKT8.M MNEPCOHANIBHBIX NAHHBIX, UX 3aKOHHBIM MMPEACTABUTCIIAM
BO3MOXXHOCTH O3HAKOMJICHUSA C JOKYMCHTAMU U MaT€pUuajlaMu, COACPIKAIINMHA X IICPCOHAIBHBIC
AAaHHBIC, €CJIM HHOC HC MPEAYCMOTPCHO 3aKOHOAATCIILCTBOM.

1.5.3. Pa3pscHATh CyObEKTaM MEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM NPEACTaBUTEISAM
IOPUANYECKHE MTOCIEACTBHS OTKa3a NPEAOCTaBUTh IEPCOHAIbHBIC JAHHBIE.

1.5.4. brokupoBaTth WK yAAIATh HEIPAaBOMEPHO 00pabaThiBaeMble, HETOUHbIE TEPCOHATBHBIE
JaHHbIE JIN00 00ecTeynTh UX OJIOKUPOBAaHUE WIIN yJAJICHUE.

1.5.5. Ilpekpatuth 00pabOTKY ¥ YHUUYTOKUTH WJIA 00€3TMYUTh IMEPCOHATBHBIC JaHHBIE 00
obecneynTh npekpaiieHne 00paboTKH U YHUUTOKEHHE WM 00€3TMYMBaHUE TIEPCOHATBHBIX
JAHHBIX TP TOCTHKEHUU 1IeJIN UX 00pabOTKH.

1.5.6. IIpexpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WJIM 00ECTIEYUTh peKpalieHrne 00padoTKu
MEPCOHANBHBIX JAHHBIX B CIIy4ae OT3bIBAa CYOBEKTOM NMEPCOHAIBHBIX JAHHBIX COTJIacus Ha
00paboOTKy €ro NepCcoOHANbHBIX JaHHBIX, €CJIM HHOE HE MPEAYCMOTPEHO JJOTOBOPOM, CTOPOHOK
KOTOPOT0, BHITOJONIPHOOPETATENEM UIH MOPYUUTEIEM 110 KOTOPOMY SIBISIETCS CYOBEKT
MEPCOHATBHBIX JAHHBIX, WM HHBIM COTJIAIIEHUEM MEXy LIIKOJIONW U CyOhEKTOM MEPCOHATIBHBIX
JAHHBIX.



1.5.7. IllpuHuMAaTh MepbI, HEOOXOAUMEBIE U JOCTATOYHBIC /IS 00ECTICUCHHSI BHITTOJIHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MPUHATHIMHU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMHU.

1.6. lllkona BIipase:

1.6.1. CaMOCTOSTENBHO ONPENENIATh COCTAB U EPEeUYeHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX JJIS
o0ecrieyeHurs BBIOJIHEHHS 00S3aHHOCTEH, PElyCMOTPEHHBIX 3aKOHOM H IIPUHATHIMHU B
COOTBETCTBUU C HUM HOPMATHBHBIMU IIPABOBBIMU aKTAMH, €CIIM MHOE HE IPELYCMOTPEHO
3aKOHOJATEIILCTBOM O IMEPCOHAIBHBIX JaHHBIX.

1.6.2. Ucnonp30BaTh NepCOHANbHbIE JAHHbBIE CyOHhEKTOB IEPCOHANBHBIX JTAaHHBIX 0€3 MX COTJIACHS
B CITy4asiX, IPEAyCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

1.6.3. IlpegocTaBisaTh MepCOHATbHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX TAHHBIX TPETHUM JIMLIAM
B CITydasix, IPeIyCMOTPEHHBIX 3aKOHOJATEIHCTBOM.

1.6.4. ITopyuntb 00pabOTKY MEPCOHAIBHBIX JAaHHBIX APYTrOMY JIMILY C COTJIACUs CyObeKTa
[IEPCOHANIBHBIX JJAHHBIX, €CIIM UHOE HE MIPETYCMOTPEHO (efiepaibHbIM 3aKOHOM, Ha OCHOBAaHUU
3aKJIF0YaeMOro0 € 3TUM JIMLOM AoroBopa. JIuuo, ocymecTsistomnee 00paboTKy NepCoHaNbHbBIX
JAHHBIX 110 TIOPYYEHUIO KO, 0053aH0 COOIIOAATH PUHIIMITEI U TIPaBUiIa 00padOTKU
NEPCOHATBHBIX JAHHBIX, IPETyCMOTPEHHbIE 3aKOHOM, COOJII01aTh KOH(PHUAECHIMATBHOCTh
MIEPCOHANBbHBIX JJaHHBIX, IPUHUMATh HEOOXO0IMMbIE MEPhI, HAIIPAaBJIECHHbIE HA OOecIIeueHNE
BBINOJIHEHUS 00s13aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPILICHHOJIETHHUE y4YaIllUecsl, POJUTEIN HECOBEPIICHHOIETHUX yJaluxcs,
MHbIe CyOBEKThI IEPCOHATIBHBIX TaHHBIX (J1ajiee - CyOBbEKThl IEPCOHANBHBIX TAHHBIX) 00s13aHbI:

1.7.1.B ClIyvasax, NpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM, IPEAOCTABIIATH HIKOJIC JOCTOBCPHBIC
MEPCOHAJIBHEBIC JJaHHBIC.

1.7.2. Ilpu n3MeHeHnn NepCcOHANbHBIX JaHHBIX, 00HAPYKEHUH OIHUOOK WJIM HETOYHOCTEN B HUX
He3aMeJUITMTENbHO CO00IaTh 00 ITOM IIKOJIE.

1.8. CyOBeKThl NepCOHANBHBIX IaHHBIX BIIPABE:

1.8.1. ITomyuaTs nHPOpMAITHIO, KACAIONTYIOCS 00pa0OTKH CBOMX TMEPCOHATBHBIX JaHHBIX, KPOME
CJIy4aeB, KOT/Ia TaKO# JTOCTYI OrpaHuyeH (enepalbHbIMU 3aKOHAMH.

1.8.2. Tpe6OBaTB OT IIKOJIBI YTOYHUTH NICPCOHAJIBHBIC NAHHBIC, 6HOKI/Ip0BaTL HUx Ujin
YHHUYTOXHUTD, €CJIU IIEPCOHATIBHBIC TAHHBIC ABJIAIOTCA HEIMOJIHBIMHA, YCTAPCBIINMU, HCTOYHBIMU,

HCE3aKOHHO MOJYYCHHBIMU UJIKX HE SABJIAOTCA HCO6XO,Z[I/IMBIMI/I JUJISI 3asIBJICHHOM IeTIH O6p3.60TKI/I.

1.8.3. JlonomHUTD NEepCOHATbHBIE JaHHBIE OIIEHOUYHOTO XapaKTepa 3asBICHUEM, BEIPAKAIOLIIM
COOCTBEHHYIO TOUKY 3pEHUSI.

1.8.4. O6xanoBaTh feiicTBUS WK O€3/1eHCTBHE HIKOJIBI B YIOJTHOMOYEHHOM OpraHe Mo 3aluTe
MpaB CyObEKTOB MEPCOHATBHBIX TAHHBIX W B CyJI€OHOM MOPSIKE.

2. IIpaBoBble OCHOBaAHUSA 00Pa0OTKH NMEPCOHATBbHBIX JAHHBIX



2.1. [IpaBOBBIMU OCHOBAHUSMHU O0PAOOTKU MEPCOHANBHBIX JIaHHBIX B IIKOJIC SIBIAIOTCS YCTaB U
HOPMAaTHUBHBIC IIPABOBbBIE AKTHI, JJI1 UCIIOJHEHUS KOTOPBIX U B COOTBETCTBUH C KOTOPBIMH ILIKOJIA
OCYILIECTBIISICT 00pabOTKy NEpCOHANBHBIX JAHHBIX, B TOM YHCJIE:

- Konctutynusa Poccutickoit @eneparuu;

- Tpynosoii koaekc Poccuiickoit denepaiuu;

- I'paxxnanckuit konekc Poccuiickoit denepannu;

- ®denepanpublil 3akoH 0T 27.07.2006 1. No 152-®3 «O nepcoHaNbHBIX JAHHBIX) (J1a1ee 1Mo
TEKCTY - 3aKOH O MEePCOHAIIbHBIX JIAHHBIX );

- ®denepanbblil 3akoH 0T 27.07.2006 1. Ne 149-D3 «O6 undopmaruu, nHGOPMAITHOHHBIX
TEXHOJIOTHSX M O 3alUTe HH(OPMAITUN;

- [Toctanosnenue IIpaButennpcTBa CBepaoBckoit obmactu ot 27.12.2022 1. Ne 925-I1IT «O
rocynapcTBeHHON nHpopManmoHHo# cucreme CepioBckoit obnactu «Enunoe undposoe
MIPOCTPAHCTBOY;

- ®enepanbHblil 3aK0H 0T 29.12.2012 1. Ne 273-03 «O06 obpazoBaHUU B
Poccuiickoit

®Oenepanuny;

- nyHkTa 2 rnasbl 1 B [locranosnenue [IpaButensctBa CBepanoBckoil obnactu ot 27.12.2022 r.
Ne 925-I1IT «O rocynapcTBeHHOM nH(OpManoHHON cucteme CepioBckoit obnactu «Enunoe
nudpoBoe IPOCTPAHCTBO;

- WHBIE HOpPMATHUBHBIC MTPABOBBIC aKThl Poccuiickoit denepanuu;

- JIOTOBOPBI, 3aKItouaeMbie Mex 1y OnepaTopoM U CyObeKTaMH MEPCOHATBHBIX JAHHBIX.

2.2. TIpaBOBBIMH OCHOBaHUSAMH 00OPAOOTKH MEPCOHATBHBIX JaHHBIX B IIKOJIE TAKKE SIBISIOTCS
JIOTOBOPBI ¢ PU3UUESCKUMHU JIUIIAMH, 3asBJICHUS (COTIIACHs, TOBEPEHHOCTH) YUAILTHXCS 1
poauTenei (3aKOHHBIX MPEJACTaBUTENCH ) HECOBEPIICHHOIETHHX YUAIMXCs, COTIacus Ha
00paboTKy MepCOHATbHBIX TaHHBIX.

3. e 00padOTKH NMEPCOHAJBHBIX JAHHBIX, HX KATETOPHMH U NepedYeHb, KaTeropuu
cy0beKTOB, IepCOHAJIbHBIE IaHHbIe KOTOPBIX 00padaTbIBalOTCs, CIIOCOObI, CPOKHU HX
00padoTKHN U XpaHeHHs, NOPSAAOK YHHYTOKECHHS MEPCOHATBHBIX JAHHBIX

enu 06paboTku nepconanbHbIX 1aHHBIX B T UC CO «ELII» ocymiecTBIsOTCS HA OCHOBaHUHU
nyHkTa 2 riaBsl 1 B [loctanoBnenue [IpaBurensctBa CBepanoBckoit obnactu ot 27.12.2022 r. Ne
925-I1IT «O rocynapcrBeHHOU HHpOpMamoHHON cucteme CBepioBckoil o0nactu «EnuHoe
uudpoBoe MPOCTPAHCTBO.

K karer OopusIM CY6’I>CKTOB NEPCOHAJIBHBIX JAHHBIX B HEIAX Hacrosei [IomuTuKu OTHOCATCS:

- oOydJaromuics;

- poauTeny (3aKOHHBIE TIPEICTABUTENIN ) 00YJIarOIIErocs;

- COTPYJIHUK 00pa30BaTEIbHON OpPraHU3allNY;

- peOEHOK, YUCTSAIIMICS B SJIEKTPOHHON ouepeiu;

- 3aSBUTETM — POAUTENH (3aKOHHBIC TIPEACTABUTENHM) pEOCHKA, YHCISAIIEToCs B
JJIEKTPOHHOU OYepeu.



1. Ilesan 00padoTKU: opraHu3anus 00pa3oBaTeIbHOIl 1esITeILHOCTH M0 00pa30BaTeJIbLHBIM
NMporpaMMaM Ha4aJIbHOI0 0011ero, 0CHOBHOI0 001ero U cpeHero oomero oopa3oBanusi,
JAOTOJHUTEIbHBIM 00111€00pPa30BaTeIbHBIM MPOrpaMMam

Kareropun [TepcoHanbHbIe TaHHBIE CoenuannHble

JIAHHBIX JaHHBIE

[Tepeuenn - (haMunHsl, UMsI, OTYECTBO; CBezieHHs O COCTOSIHUH 37]0POBbS
JTAHHBIX - IOJ;

- CTpaxoBOil HOMEP UHIUBUAYATHHOTO
JIMIIEBOTO CUETA;

- UHIMBUIYaJIbHBIA HOMED
HAJIOTOTIATEIIbIINKA;

- CEMEUHOE TIOJIOKCHHE;

- KOJIMYECTBO JICTEH;

- MECTO POXKJICHUS;

- TPaXJIaHCTBO;

- 00€CIIEYUEeHHOCTD KUJIbEM;

- potorpadus;

- 1aTa POXKIACHUS, MECSI] POKIICHUS, TOJT
POXKICHUS;

- PEKBU3HTHI JOKyMEHTA,
YIOCTOBEPSIONIECTO JIMYHOCTD (THII, CEPUS
U (WIK) HOMEp, HAUMEHOBAHUE BBIIABIICTO
opraHa, ata BbIJJa4H, aJ[peC PErHCTPaLnH,
JlaTa PerucTpalun);

- KOHTaKTHBIE JaHHbBIE ((PaKTUIECKHIA
azapec, TeiaeqoH, apec NEKTPOHHOMN
MIOYTHI);

- YpOBEHb 00pa30BaHUs, PEKBU3UTHI
JOKyMeHTa 00 o0pa3oBaHUH (BUJ
JIOKYMEHTA, CepUsi 1 HOMEP, HACCIICHHBIH
ITYHKT, 00pa3oBaTeIbHAsI OpraHu3aIus,
ypoBeHb 00pa3oBaHUs, KBATH(DHUKAIHS,
roJl OKOHYaHMsI, JaTa BbIAAUN);

- CBEJIEHUS O TPYAOYCTPOMCTBE;

ciyx0a B apmuu (cTaryc, JaThl Ha4asIa u
OKOHYaHUS CITyXOBbI);

- CBEJICHUSI O BOMHCKOM Yy4eTe (PeKBU3UTHI
yIIOCTOBEPEHUS 00 OTCPOUKE, MPUTTUCHOTO
CBHJIETENILCTBA, BOGHHOI'O OMIIETa,
CBEJICHHS O BOMHCKOM ydeTe, JjaTa
MMOCTAHOBKH Ha y4eT, BOGHKOMAT 110 MECTY
ITOCTAHOBKH Ha y4eT, TPYIIa U KaTerOpus
ydera, BOMHCKOE 3BaHHE, BOCHHAS yUeTHAs
CHEIHMATLHOCTb, TPOXOKICHHE BOCHHBIX
cOOpOB, CHeHANLHBIN y4eT, HOMep
KOMAH/IbI, IPUMEUAHUS),

- CBeJIeHHs 00 onuMMuaiax (PeKBU3HTHI
MOJITBEPKIAIONINX TOKYMEHTOB),




- TaHHBIC 0 OMVHKAUIITUX POJICTBEHHUKAX,
- PEKBHU3UTHI BOAUTEIHCKOTO
yIoCcTOBepeHus (cepusi, HOMep, KaTeropus,
JlaTa BbIJIauN),

- MecTo o0ydeHust (0Opa3oBaTeIbHAS
opranm3anus, Kypc, rpymnmna/kiacc,
CIEIUATBLHOCTh)

CBEJIEHUS 0 HEOOXOTUMOCTH
a/IalITHPOBAHHOMN MPOrpamMMbl 00ydeHUs
(rmyxoTa, cienora u ap.).

Jlst poauTeneli(3aKkOHHBIX
MIpeICTaBUTENCH) 00yUaroIerocs:
-(pamMuIInS, UMS,0TYECTBO;

-CTEIICHb POJICTBA;

-0,

- CTPaxOBOW HOMEP WHIAMBHUIYATLHOTO
JUIEBOTO CYETA;

- - PEKBHU3UTHI JOKYMEHTA,
yIIOCTOBEPSIOLIETO JINYHOCTD (THIL, CEPUS
U (1) HOMEp, HAMMEHOBAHUE BbIIABILIETO
oprasa, Jata BblIauH, aJpec
perucTpanmn);

- - UHOUBUYyaJIbHBIA HOMEP
HAJIOTOILJIATEIbIIHKA,;

- J1aTa poXKJIEHUs, MECSI] POKICHUS,
TOJT POKJICHUS;

- TPaXIaHCTBO;

-Tenedon;;

- - MecTo paboThl, TOJKHOCTD;

- aZpec IEKTPOHHOM MOYTHI;

JBIOTa
Kareropun OOyuaromuecs, UX poAUTENH (3aKOHHBIE MPEICTAaBUTEIIH )
CyOBEKTOB
CrniocoOsl ABTomaTtu3upoBaHHas 00paboTKa 1 0e3 Cpe/ICTB aBTOMATHU3alllH, B TOM YHCIIE:
o0paboTku
e TIOJIyuY€HHE NEPCOHATBHBIX JJAHHBIX B YCTHOH M MUCbMEHHON (hopme
HEMMOCPECACTBCHHO OT CY6’I)CKTOB NEPCOHATIBHBIX TaHHBIX;
e BHECEHHs NEPCOHAIBHBIX JAHHBIX B )KypHAJIbl, PEECTPhI U
I/IH(l)OpMaHI/IOHHI)Ie CUCTEMbI U JOKYMCHTBI IIKOJIBI.
Cpoku B Teuenue cpoka peanuzanuu o6pazoBaTeIbHON MPOTrPaMMBI
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPO JieNl B 3aBUCUMOCTH OT THIIA
XpaHCHUA AOKYMCHTA, B KOTOPOM COACPKATCA NMEPCOHAIIBHBIC TAHHBIC
[Topsinox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHUS U 00€3TMYMBAHMSI TIEPCOHATBHBIX

YHUYTOKCHHUA

JAAHHBIX MIKOJIbI B 3aBUCUMOCTH OT TUIIA HOCUTCJIS NCPCOHAJIbHBIX JaHHBIX




2. leab 00padoTku: BbINOJHeHHs GYHKIUH M MOJTHOMOYMIT padoToaaTesss B TPYA0BBIX

OTHOIIICHUAX, B TOM YHUCJIC 00s13aHHOCTEl M0 OXpaHe Tpyaa

Kareropuun
JAHHBIX

[TepcoHanibHBIE TaHHBIE

CoenuanbHbie
MePCOHAIBbHBIC
JIAHHBIE

buomerpuueckue
[IEPCOHAJIbHBIE
JAHHBIE

Ilepeuenn
JAHHBIX

e (amwmius, UMs, OTYECTBO;

e TIOJ;

e TPaXIAHCTBO;

e JlaTa M MECTO POXKICHUS;

o wm3o0paxenue (portorpadus);

e TACIOPTHHIC IaHHBIE;

e QJIpEC PETUCTPALMH 10 MECTY
JKUTEJIbCTBA;

e ajpec PaKTUIECKOTO
MPOXKUBAHUS;

e KOHTAKTHBIC JIAHHEIC,

e HMHJIWBU]YaJTbHBIA HOMED
HAJIOTOILIATEIBIINKA;

e CTpPaxoBOH HOMEp
WHUBUIYAIBHOTO JIMIIEBOTO
cuera (CHUJIC);

e cBeneHus 00 o0pa3zoBaHuH,
KBaTH(UKALIHH,
MpoeCCHOHAIBHON TTOATOTOBKE
Y TIOBBIIIICHUH KBalIM(DUKAIINH;

e CEMEHMHOE MOJ0KCHUE, HATNYINC
JeTel, pOJICTBEHHBIE CBS3H;

e CBEACHUA O TPYIOBOMU
NESITEIbHOCTH, B TOM YHUCIIE
HaJIM4re MOOUIPEHUH,
HarpakJIeHuu U (UIn)
JTUCITUTUTMHAPHBIX B3bICKAHMIA,

e JIaHHBIE O perucTpanuu Opakxa;

e CBEJICHUS O BOMHCKOM yYETe;

e CBeIEHHUS 00 MHBATUIHOCTH;

e cCBeaeHHUs 00 ylep:KkaHuu
ATMMEHTOB;

e CBEJICHHUS O JIOXOJIE C
MPEIBIIYIIEro MecTa paboThI,

e HHBIC ICPCOHATBHBIC JTAHHBIC,
npenocTaBisieMble pabOTHUKAMU
B COOTBETCTBHUU C TPEOOBAHUSIMU
TPYJOBOTO 3aKOHOAATEIHCTBA

CBeneHud o
COCTOSHAU
3I0POBBS

N300pakenue Ha
dboto u
BU/JICO3AIIHCH,
TIOJTYYCHHBIX C
Kamep
HaOJIFOJEHUS

Kareropun
CyOBEKTOB

PaboTHHKM, KaHIUIATHl HA PabOTy (COUCKATEINN)




CrniocoOsl ABToMaru3upoBaHHast 00paboTka u 6€3 CpeaCTB aBTOMATHU3AIMH, B TOM YHUCIIE:
o0paboTku
e MOJyYEHHE NEPCOHAIBHBIX TAHHBIX B YCTHON M MUCbMEHHOU (opme
HETOCPEJCTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JaHHBIX;
e BHECEHUS MEPCOHAIBHBIX JaHHBIX B )KypHAIbI, PEECTPHI U
UH(POPMALMOHHBIE CUCTEMBI U TOKyMEHTHI L1IkoIb!
Cpoxu B Teuyenue cpoka neicTBUs TpyI0BOTO AOTOBOpPA. J[Is KaHIMIaTOB — B TEUCHUE
00paboTku CpOKa, HEOOXOAUMOTrO Ul PACCMOTPEHUS KaHIUAATYPhI U 3aKIF0UEHHUS
TPYZIOBOTO JJOrOBOpPA
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO JiesT B 3aBUCMOCTH OT THIIA
XpaHEHHS JTOKYMEHTa, B KOTOPOM COJIEPKaTCs IEPCOHAIbHBIC JaHHbBIC, B TOM YHCIIE B
cocTaBe JTUUHBIX 1e1 — 50 et
ITopsnox B cootBercTBuu ¢ [TopsakoM yHUUTOKEHHS U 00€3TMYNBAHUS TEPCOHATIBHBIX
YHUYTOXXCHHUS | JAHHBIX LIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTES MEPCOHAIBHBIX JaHHBIX

3. Leab 00padoTKU: peanu3amus rpaxkIaHCKO-MPaBOBbIX I0r0BOPOB, CTOPOHOI,
BbITOI0NIPUOOpeTaTEeIeM WIH NoJIy4aTe1eM KOTOPBIX ABJsIETCS MIKO0J1a

Kareropun [lepconasibHbIE JaHHBIE
JAHHBIX
[lepeuens o (pamMmnms, UM, OTYECTBO;
JAHHBIX e TIACHOPTHHIC JAHHBIE;
e ajpec peructpanuu u (Win) GaKTHYECKOTro MPOKUBAHUS;
e KOHTAKTHBIE IaHHBIE;
e MHJMBUJYaJbHBI HOMEP HAJIOTOILUIATENbIINKA,
e HOMEp pacyeTHOIO CUETa;
e HOMep 0aHKOBCKOMN KapThl;
e MHBIEC NEPCOHAIbHbIC JaHHbIE, IPEOCTaBIIsIeMble (PU3NIECKUMU
JUIaMH, HE0OOXOIMMBIE JUIs 3aKIFOYEHUS U UCTIOJTHEHUSI IOTOBOPOB
Kareropun KoHTpareHnTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTu3upoBaHHast 00paboTka u 6e3 CpeCTB aBTOMATU3AIMH, B TOM YHUCIIE:
00paboTKu
e TIOJIyuY€HHE NEPCOHATBHBIX JJAHHBIX B YCTHON M MUCbMEHHON (hopme
HEINOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHMs IEPCOHAIIBHBIX IaHHBIX B KYPHAJIbI, PEECTPBI U
MH(OPMaLIMOHHBIE CUCTEMbI U TOKYMEHTHI IIKOJIbI
Cpoku B Teuenue cpoka, He0OXOUMOTO JIJIsl UCTIOHEHUS 3aKJIFOYEHHOT'O I0r0BOpa
o0paboTku
Cpokn B TedeHue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOU JIEN B 3aBUCUMOCTH OT THIA
XpaHeHus JIOKYMEHTA, B KOTOPOM COJIEp>KaTCs IepCOHANIbHbIE JaHHbIE

[Topsanok

B cootBercTBuu ¢ [lopsakoM yHUUTOKEHUS U 00€3TUUMBAHMSI TIEPCOHATBHBIX




YHUUTOXCHUSA

JAAHHBIX MIKOJIbI B 3aBUCUMOCTH OT THUIIA HOCUTCIIA NICPCOHAJIbHBIX JaHHBIX

4. lleanb 00padoTKU: o0ecniedyeHUue 0€30MACHOCTH

Kareropun [TepcoHanbHbIC TaHHBIE
JTAHHBIX
[lepeuens e (amwmus, UMs, OTYECTBO;
JTAHHBIX e TACIOPTHHIC IaHHBIE;
e ajnpec peructpanuu u (Win) GaKTUIECKOTo MPOKUBAHUS;
e KOHTAKTHbIC IaHHBIE
Kareropun [TocetuTenu komnb
CyOBEKTOB
CrniocoOsl ABTomaTtu3upoBaHHas 00paboTka 1 0e3 Cpe/iCTB aBTOMATHU3AllMH, B TOM YHCIIE:
00paboTKu
e TIOJy4YCHHE MEPCOHATBHBIX IAHHBIX B YCTHOM U MUCBMEHHOU (hopme
HETIOCPEICTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JIaHHBIX;
e BHECEHMs IEPCOHATILHBIX IAHHBIX B )KYPHAJIbl, PEECTPHI U
nH(pOpMaAIIMOHHBIE CUCTEMBI U JOKYMEHTHI [IIK0IIbI
Cpoku B Teuenue nepuoga HaxoXaeHHs MoceTuTeNs Ha Teppuropun Lkoms
o0paboTku
Cpoku B TeueHue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOU J1eNl B 3aBUCUMOCTH OT THIa
XpaHeHUs JIOKYMEHTA, B KOTOPOM COJIepKaTcs IEPCOHAIbHBIE IaHHbIE, B TOM YUCIIE
MuHuMYM 30 THEH B OTHOIICHUH 3alUCe KaMep BUICOHAOIIOICHUS
ITopsnox B cootBercTBuU ¢ [lopsakoM YHHUTOKEHUS U 00E3TUYMBAHMSI TIEPCOHATBHBIX
YHUYTOXKEHUS | JaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THIA HOCUTENSI IEPCOHATIBHBIX TAHHBIX
PebGeHok, - (¢amunus, uMs, OTYECTBO;
YUCISIIMNACSA B |- CTPaxOBOM HOMEP HHIUBHIAYaJIBHOTO JHIIEBOTO CUETA;
3JIEKTPOHHON - JlaTa poXKACHUs, MECSALl POXKACHUS, TOJl POXKIACHUS,
09cpean - MECTO POXICHUS;
- PEKBU3UTHI JOKYMEHTA, YJJOCTOBEPSIOIIETO JUYHOCTH (THUII, CEpUs U (UITHN)
HOMEp, HAMMEHOBAaHUE BBIJABIIETO OpPraHa, /1aTa BbIJauH);
- aJpec perucrpanuy;
- JIbroTa;
cTaTyc (MHBAJMAHOCTh, OTPAaHUYCHHbBIE BO3MOXKHOCTH).
3asBUTENM — |- (QamMuIHs, UMs, OTYECTBO;
poauTenu - CTeNeHb POJCTBA;
(3aKOHHBIE - T0J;
MpPEACTaBUTEN | CTPAXOBOW HOMEp MHAMBUIYAILHOTO JTUIIEBOTO CUETA;
1) peOeHka, JaTa pOXKACHUS, MECSI] POXKICHUS, TO POKICHUS;
YUCISLIETOCS | -MECTO POXKIEHUS;

B 2JIEKTPOHHOM

-pPE€KBU3UTHI IOKYMEHTA yIOCTaBEPSIOMINE TUIHOCTD(TUIL,CepusL, u(HITH )HOMED,




ouepenu HalMEHOBAHME BBIJAIOILEr0 OPraH,1aTa BbIIauM,aipec PErucTpaLim)-aipec
3JIEKTPOHHOMN TIOYTHI;-HOMED TenedoHa;
-JIBroTa.
Cpoku B Teuenue cpoka peanuszannu o6pazoBaTeIbHOM IPOrpaMMbl
o0paboTku
Cpoku B teuenne cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH €I B 3aBUCUMOCTH OT THIIA
XpaHEHUs JOKYMEHTa, B KOTOPOM COJEPKaTCs IIEPCOHAIBHBIC JaHHBIC
ITopsnox B cootBercTBum ¢ [lopsakoM yHUUTOKEHUS U 00€3TMUNBAHMS TEPCOHATIBHBIX
YHUUYTOKEHUA | JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIA IEPCOHAIBHBIX JaHHBIX

4. YciaoBusi 00pad0oTKH NEepCOHAIBHBIX JAHHBIX

4.1. llIkosa ocymiecTBisieT cOOp, 3aMKCh, CHCTEMATHU3AINIO, HAKOIUICHHE, XpPaHCHHE, YTOYHCHUE
(oGHOBNIEHUE, U3MEHEHHE), U3BJICUCHHUE, HUCIIOIb30BAHKE, TIepeaady (pacinpocTpaHeHue,
MIPEIOCTABIICHUE, IOCTYII), 003 IMYUBaHUE, OJIOKHPOBAHKE, YIAICHHE U YHHYTOKECHUE
MIEPCOHANBHBIX TAHHBIX B COOTBETCTBUHU C 3aKOHO/IATEIHLCTBOM O MEPCOHATBHBIX JaHHBIX U
JIOKaJbHBIMU HOPMATUBHBIMU aKTaMH IIKOJIBI.

4.2. Bce mepcoHabHbIE JaHHBIE MIKOJIA MTOJTyYaeT OT CyObeKTa NepCOHANBHBIX JIaHHBIX, A B
CIy4asx, KOTJAa CyOBEeKT MEPCOHAIBHBIX JaHHBIX HECOBEPIICHHOJIETHUH, — OT €ro poauTeeH
(3aKOHHBIX MPEJCTaBUTENEH).

4.3. Tlony4yenue o 00pabOTKy MEPCOHANBHBIX TAaHHBIX, PA3PEIICHHBIX CYyOBEKTOM MEPCOHATBHBIX
JAHHBIX JUIsl paCIPOCTPaHEHUs, IIKOJIa OCYLIECTBIISIET C COOIIOIEHUEM 3alIPETOB U YCIOBHM,
MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NepCOHAIbHbBIE JaHHbIE:

o (€3 UCIOJIb30BaHMs CPEJICTB ABTOMATU3ALIUY;

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AIMH B ITPOrpaMMax U WH(POPMaIIMOHHBIX
cucremax: AUC «Ikonsusle cepBuce», ' MC CO «ELII» «9neKTpoHHBIH )KypHa
Caepanosckoit oomactuy, DI'UC «Most mkonay.

4.5 XpaHeHue MepcoHabHBIX TaHHBIX:

4.5.1. lllkona XpaHUT NIEPCOHANIbHBIE TAHHBIC B TEYEHUE CPOKA, HEOOXOAMMOTO Il JOCTUKECHHS
1enei ux o0paboTKH, a JOKYMEHTHI, COJEpKaIINe ePCOHANbHbIE TaHHbIE, — B TEUEHUE CPOKa
XpaHEeHUs JOKYMEHTOB, IPEAYCMOTPEHHOTO HOMEHKJIATYPOl 1], C YYETOM apXUBHBIX CPOKOB
XpaHCHHS.

4.5.2. IlepcoHanbHbIE TaHHBIE, 3a(UKCUPOBAHHBIE HA OyMa)KHBIX HOCUTENSAX, XPAHATCS B
3anmupaeMsbIx mKkagdax a0 B 3alIUPaEMbIX TOMELIEHUSX, JOCTYI K KOTOPbIM OTpaHHUYEH.

4.5.3. TlepconanpHbIC TaHHBIE, 00pabaThIBa€MbIE C UCTIOJIB30BAHUEM CPEICTB aBTOMATH3AIINH,
XPaHATCS B TAKOM TMOPSIIKE U HA YCIOBHSIX, YTOOBI UCKITIOYUTH HEMTPABOMEPHBIN WIIN CITy4aliHbII
JOCTYII K HUM, YHUYTOXKEHUE, U3MEHEHUE, OJIOKUPOBaHUE, KOTUPOBAHKE, MPEIOCTABICHHE,
PacpoCTpaHCHUC ICPCOHAJIbHBIX JaHHBIX, 4 TAKKC NHBIC HCIIPABOMCPHBIC IIGfICTBPISI B
OTHOIICHUU NEPCOHANIbHBIX JaHHbIX.




4.6. JIuua, OTBETCTBEHHBIE 32 00paOOTKy NMEPCOHATBHBIX JAHHBIX B IIKOJE, MIPEKPAIAIOT UX
00pabaTbIBaTh B CIEAYIOLIUX CIydasaX:

e JIOCTUTHYTHI IIeNT 0OpaOOTKH NMEPCOHAIBHBIX JaHHBIX;

e HCTEK CPOK JICHCTBHA COTJIacHsl Ha 00pabOTKY NMEePCOHATBHBIX JAHHBIX;
e OTO3BaHO coryache Ha 00pabOTKY MEePCOHATBHBIX JaHHBIX;

e 00paboTKa MepcoHaNbHBIX JaHHBIX HETIPaBOMEpPHA.

4.7. llepenaya nepCOHAIbLHBIX TAHHBIX:
4.7.1. llIxona obecrieynBaeT KOH()HUICHIIMAIBHOCTh IEPCOHAIILHBIX JIAHHBIX.
4.7.2. lllkona nepenaeT NepcoHalbHbIE JaHHBIC TPETHUM JIMIIAM B CIEIYIONINX CITyqasX:

e CYOBEKT NEpCOHAJIbHBIX JIaHHBIX JaJl COIJIACKE Ha Mepeaady CBOUX JIaHHBIX;
e IepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATEILCTBA B
paMKax yCTaHOBJICHHOW IPOLEAYPHI.

4.7.3. lllkona He OCYIIECTBISET TPAHCTPAHUYHYIO IIepejauy NePCOHAIBHBIX JaHHbIX.

5. AKTyaJ]I/I3aIII/Iﬂ, HCIIPABJICHUE, YIAJTCHUEC H YHUUYTOKCHHUE IIEPCOHAJTBHBIX JAaHHBIX,
OTBETHI HA 3aIlIPOCHI Cyﬁ'beKTOB IMEePCOHAJTBHBIX JAHHBIX

5.1. B cinyuae npenocTaBiieHUs CyObEKTOM MEPCOHATBHBIX JAHHBIX, €r0 3aKOHHBIM
npecTaBuTeNneM (DakTOB O HETIOJIHBIX, YCTAPEBIINUX, HEJOCTOBEPHBIX UM HE3aKOHHO
IMMOJIYUYCHHBIX NEPCOHAJIIBHBIX JAaHHBIX HIKOJIA aKTYAJIUM3UPYCT, UCIIPABJIACT, 6J'IOKI/IpyeT, YAQIA€T
WM YHUUYTOXKAET UX U YBEIOMIISIET O CBOUX JIEHCTBUSAX CYOBEKTa MEPCOHANBHBIX JTAHHBIX.

5.2. Ilpu noctukeHuu 1eneit 00paboTKU MEPCOHATBHBIX IaHHBIX, a TAK)KE B CIIy4ae OT3bIBA
CyOBEKTOM MEPCOHANBHBIX JIAHHBIX COIJIacus Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX
MepPCOHANBHBIE TaHHBIE MOANEKAT YHUUTOKEHUIO, €CIIM HHOE HE MIPETyCMOTPEHO TI0TOBOPOM,
CTOPOHOM, MOJy4yaTesieM (BBIro0NpHoOpeTaTEIeM) 10 KOTOPOMY SIBISIETCS CYyOBEKT
MEePCOHANBHBIX TaHHBIX.

5.3. YHUYTOXEHHE JTOKYMEHTOB (HOCUTEIEH ), COIep KAIUX NTEPCOHATIbHBIE TaHHBIE,
MIPOU3BOIUTCS B COOTBETCTBUU C [1opsAaKOM YHUUTOXKEHUS 1 00€3TMUMBAHUS EPCOHABHBIX
JAHHBIX IIKOJIbI B 3aBUCHMOCTH OT THIIA HOCUTEJNSI IEPCOHATIBHBIX TaHHBIX, B TOM YHCJIE TyTeM
M3MENbUYCHHS Ipeiepe, CTUPaHUs WK (POpMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. To 3ampocy cyObeKTa mepCOHANBHBIX JAHHBIX WU €T0 3aKOHHOTO MPEICTABUTEINS IIKOIa
coobmraeT emy nHpopManu 00 06paboTKe MEPCOHATBHBIX TAHHBIX CYOBEKTa B CPOKHU U B
MOPSAZIKE, YCTAHOBICHHOM 3aKOHOM.
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